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Adding a Job & Initiating a Test



Add a Job

To begin, click 
“add job.” 



Search Job Directory

Search through the Wonscore Job 
Directory to find a job profile that most 
closely matches your open position.



Browse Popular Jobs

Or browse through to see if your job is 
listed in the Popular Jobs section.



Select Your Job

When you’ve found the correct job 
profile, Click Add Job to add the 
position to your account. 



Add an Opening

After you’ve added your 
job, you’ll need to 
Add an Opening. 



Add a Candidate

To add a candidate, 
enter in the candidate’s 
name and email 
address.



Add a Candidate

If the candidate is not a 
real applicant, click “not 
an actual job applicant.” 



Launch Options

From this screen you can 
test candidates by sending 
an email invitation for 
remote testing, using an 
on-site code, or simply 
add them to the roster 
and test them at a later 
point. 



Review Results



Review Results

Wonscore results are presented as a single score that helps you 
compare candidates. By default, results are sorted from highest to 
lowest Wonscore. 



Candidate Details

To view more detail, simply click the candidate’s name from this 
screen and you’ll see more detail on each assessment the 
candidate completed. 



Print Results

Need a hard copy or a PDF of a candidate’s results?  The print 
function allows you to print a hard copy or save as a PDF.



Copy Candidate

If you have more than one job opening, Wonscore allows you to 
move candidates into different jobs to evaluate their fit. Simply 
select the Copy Candidate feature.



Copy Candidate

Choose another job opening, and click “save”.  The candidate’s test 
results will be compared against the new position, and the 
Wonscore will likely change.
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Posting on an External Job Board



Posting on an External Job Board

Each opening in your Wonscore account has a hyperlink that you can 
copy and paste into your job ad.  Applicants can follow the link, enter 
their contact information, and go through the testing program.



Posting on an External Job Board

Click the menu option next to the 
job, and click Job Posting Link.



Posting on an External Job Board

Highlight the link, right-click to copy, and right-click to paste in your 
ad.  If you use a hyperlink, you will not have to e-mail test invitations 
to candidates.



Testing On-site with the Select Test



Testing On-site

You have two versions of the cognitive test 
in your Wonscore account.  



The WPT-P

The WPT-P is used when testing candidates remotely, 
such as through an e-mail invitation or hyperlink.



The WPT-S

The WPT-S is a version of the cognitive test that is administered 
on-site when a candidate arrives for an interview.  The purpose of 
the WPT-S is to verify the results from the remote cognitive test.



Select Test

When the candidate arrives on-site and you’re ready to use the 
Select Test, select the box next to the candidate’s name, go to the 
Actions menu, then click Select. 



Access and Proctor Codes

The system will generate an access code and a proctor code, 
and give you specific instructions to follow.



Still have questions?



Additional Training Resources

Instructional Videos:
Comprehensive Walk-Through Video

Module 1: Adding a Job
Module 2: Reviewing Results
Module 3: Posting a Link
Module 4: Testing On-Site

Other Helpful Links:
Wonscore Login Page
Webinar Registration Page

http://www.wonderlic.com/wonscore-walk-through-video
http://www.wonderlic.com/wonscore-training-videos-adding-a-job
http://www.wonderlic.com/wonscore-training-videos-reviewing-results
http://www.wonderlic.com/wonscore-training-videos-posting-a-link
http://www.wonderlic.com/wonscore-training-videos-testing-onsite
http://hiring.wonderlic.com/
https://attendee.gotowebinar.com/rt/3216977884236721667


Our Client Success Team is 
available to personally answer any 
questions either by email, chat or 

phone at 888-406-8378. 

Contact Information

mailto:support@wonderlic.com?subject=Wonscore%20Question
http://www.wonderlic.com/wonscore/about
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