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Adding a Job & Initiating a Test



Add a Job

Wonscore HIRING & FPete Mackiewicz

HIRING

JOB OPENINGS
JOb Openings for WONDERLIC,, INC. ~

ALL / ACTIVE { ARCHIVED

~ Accountant ADD OPE| TO begin’ Click
Opened 3 months age 14 TOTAL CANDIDATES 4 ARCHIVED Ila d d jo b -”
ACCDL.I ntant O 8 10 - :

TODAY

STROMNG ACTIVE

B Archive LF

1TOTAL CANDIDATES 0 ARCHIVED

i I A | N

TODAY STRONG ACTIVE

Opened 1 day ago

Accountant

~ Administrative Services Manager B aArcHivE ADD OPENING

I Archive 43

Opened 7 days ago 1TOTAL CANDIDATES © ARCHIVED

Administrative Services Manag... O O l

TODAY STRONG ACTIVE

Leave us a mes

Wonscore



Search Job Directory

wonSCOi’e HIRING L Pete Mackiewics

JOB DIRECTORY

Sea rCh JOb D | rECtory Get better hires, faster.

Search Wonscore's job Directory to find the job profile that most closely

FIND JOB PROFILE

4 Find & add a job profile
matches your open position,
2 Create a job opening

3 Invite & test candidates

g Directory to find a job profile that most

Browse Popular Jobs
View popular jobs to quickly find the profile you ar Sea rCh th rough the Wonscore Job
eSS~ Closely matches your open position.

Executive Offica MENSger STEMmarketer
Fimancial Manager Production Supervisor TManager Truck Driver
General Manager Broduction Warker

Warehouse Worker

Wonderlic.

Leave us a messag

Wonscore



Browse Popular Jobs

wonSCOi'e HIRING L Pete Mackiewics

JOB DIRECTORY

Searehijabiiadion Or browse through to see if your job is
Search Wonscore's Job Directory to find the job profile that most ¢ Iisted in the Popular Jobs Section.

FIND JOB PROFILE

matches your open position,

Browse Popular Jobs

View popular jobs to quickly find the profile you are locking for:

Accountant Graphic Des
Administrative Assistant Human Resourees Prop
Bookkeeper

Computer Support

Project Manager

5 ety Manager
HVAC Technician Quality Assurance

an Clerk Receptionist

Construction Manager [ nance Re &5

Customer Service Represen [ ing Manager Sales Manager
Developer Hurse Sales Representative
Executive & Manager Telemarkater
Financial Manager Froduction Supervisor/Manager Truck Driver

General Manager Production Worker Warehouse Worker

Wonderlic. Wonderlic Support

1.888.406.8

Wonscore



Select Your Job

WUI'ISCO(Q HIRING L pete Mockiewier

JOB DIRECTORY MATCHING JOBS

Search Jobs

Administrative Services Managers FIND JOB PROFILE

Job Search Results — "Administrative Services Managers"

(Matched against job Titles or Alternate job Titles)

Administrative Services Managers

ALTERMATE JOB TITLES Administrative Services Manager Administrative Sarvices Director  Administrative Assistant A ive C

Chief Admi

Officer Officer A

Specialist Admi ive Director - Admini: Manager

&5 of an organization, such as records and information management, mail distribution, facilities planning and

Show more

When you’ve found the correct job
Executive Secretaries and Executive . .

Adm|n|strat|ve Assistants prOflle, ClICk Add JOb to add the
Bt D OSItiON to your account.

Wonscore



Add an Opening

Add Opening

In order to begin testing candidates you need to create an opening for your job.To create your

opening please complete the fields below.

OPENING TITLE

Receptionists and Information Clerks

LOCATION

Vermon Hills, IL

HIRING MANAGER

Pete Mackiewicz

B 1 want to Invite my first candidate for this opening and begin testing

After you’ve added your
job, you’ll need to
Add an Opening.

Wonscore



Add a Candidate

HIRING

Add Candidate

Create 2 new Candidate in your opening so you can begin testing and comparing candidates.To

create your candidate, complete the form below and select one of the launch options to assign

assessments

FIRST NAME [requred) LAST NAME peguied

EMAIL peguieg

Not an actual job applicant? Check here to create a demonstration candidate (D

Launch Options TO add d Ca ndidatE,
S ——————aem— c tcr in the candidate’s
it name and email

address.

how can we help ~

Wonscore



Add a Candidate

Add Candidate

ndidate in your opening so you can begin testing and comparing candidates.To create your candidate, complete the form below and sefect

Create a

one of the launch options to assign assessments.

FIRST NAME jequired) LAST NAME (required)

EMAIL frequied)

B votanactual job applicant? Check here ta ereate a demonstration eandidste. (2)

Launch Options

Pre-q Invite remote candidates

Fy selected candidates on three areas scientifically proven to help predict success: cognitive ability, motivation and person

via email or test onsite using an access code.

Onsite Access Code

If the candidate is not a
real applicant, click “not
an actual job applicant.”

Wonscore



Launch Options

Rdcan et From this screen you can
ki ) test candidates by sendin g

an email invitation for
o remote testing, using an
T on-site code, or simply
mP——— 2cd them to the roster
e Bl and test them at a later
point.

| don’t want to launch activities for this candidate

opening o you can begin testing and comparing candidates.To create yourca

FIRST NAME [raquied) LAST NAME (required)

ite USIng an access code.

Wonscore



Review Results



Review Results

Wonscore e

HIRING JOB OPENINGS CUSTOMER SERVICE REP_ CANDIDATES

Candidates for CUSTOMER SERVICE REPRESENTATIVE L3

ACTIONS - ALL / ACTIVE / ARCHIVED SORT BY HIGHEST SCORE .

3 months since last active Applied 2/16/2016 i Contact B Archive 3

@ Ernesto Mendoza
Cognitive Abllity 75 Motivation 59 Personality

4 months since last active Applied 2/11/2016 B Archive £F

Jacob Anderson

Cognitive Ability 0 Motivation

3 months since fast active Applied 2711/2016

Guang Chen

Cognitive Ability 70 Metivatien 92 Personali

22 days since last active Appliad 2/11/2016

Mariana Diaz

Cognitive Abllit

Wonscore results are presented as a single score that helps you

* compare candidates. By default, results are sorted from highestto  ©
lowest Wonscore.

Wonscore



Candidate Details

HIRING JOB OPENINGS CUSTOMER SERVICE REP. CANDIDATES ERMESTO MENDOZA

3 months since last active  Applied 2r16/2016

Ernesto Mendoza

for CUSTOMER SERVICE REPRESENTATIVE

Higher than 95% of 21 candidates
] 8 2 | Motivation

B \ / I Personality

10

Cognitive Ability 7h

Measures a candidate’s ability to learn, adapt, solve problems and understand instructions.

Accounts for 63% of Wenscore
Jor this Jjob

COGNITIVE ABILITY

Wonderlic Personnel Test - Pre-screen (WPT-P) 70

Complete Completed on Thursday, February 18th 2016 a1 11-05am

To view more detail, simply click the candidate’s name from this
' screen and you’ll see more detail on each assessment the

candidate completed.

Wonscore



Print Results

Wonscore
HIRING OB OPENINGS CUSTOMER SERVICE REP CANDIDATES ERMESTC MEMDOZA
Archive ¥ <
|
Ernesto Mendoza
Copy Candidate

for CUSTOMER SERVICE REPRESENTATIVE

Higher than 25% of 21 candidates I Cognitive Ability
Ognitive il
r 8 2 | Motivation

Personality

3 months since last active  Applied 2/16/2016

Qualify

Select

e

Cognitive Ability
Measures a candidate's ability to learn, adapt. solve problems and understand Instructions. 7 5

Accounts for 63% of Wonscore
Jor this job

COGNITIVE ABILITY

Wonderlic Personnel Test - Pre-screen (WPT-P) 70

Complete Completed on Thursday, February 18th 2016 at 11.05am

The WPT-P is a preliminary result. This cognitive ability measure is intended to be used as a pre-screening step for further, supervised

Need a hard copy or a PDF of a candidate’s results? The print
function allows you to print a hard copy or save as a PDF.

Wonscore



Copy Candidate

Wonscore

HIRING JOB OPENINGS CUSTOMER SERVICE REP. CANDIDATES

nter search, Q
Cand |dates for CUSTOMER SERVICE REPRESENTATIVE £

ACTIONS A g ALL 7 ACTIVE F ARCHIVED SORT BY HIGHEST SCORE -

3 months since last active Applied 2/16/2016 i contact B Archive £} &

Ernesto Mendoza

Qualify
Cognitive Ability 75 Motivation

Select

4 months since last active Applied 3/11/2016 E1] contact H archive {3

Jacob Anderson

Cognitive Ability: 70 Motivation

3 months since last active Applied 2/11/2016

Guang Chen

Cognitive Ability 70 Motivation

22 days since last active Applied 2/11/2016 E1] contact B Archive 4%

Mariana Diaz

Cognitive Ability

If you have more than one job opening, Wonscore allows you to
move candidates into different jobs to evaluate their fit. Simply
select the Copy Candidate feature.

Wonscore



Copy Candidate

Wonscore

Copy Candidate

[Ernesto Mendo: nt opening: Customer Service Representative

To copy this can nother opening, please select an option from the list of active openings below and click save.

DESTINATION OPENING
Receptionist

Receptionist (Vernon Hills, IL - Pete Mackiewicz)

Choose another job opening, and click “save”. The candidate’s test
results will be compared against the new position, and the
Wonscore will likely change.

Wonscore




Posting on an External Job Board



Posting on an External Job Board

Wonscore

Job Posting Link

1 Wonscore. All candidates will be pre-gualified on three areas

Each opening in your Wonscore account has a hyperlink that you can
copy and paste into your job ad. Applicants can follow the link, enter
their contact information, and go through the testing program.

Wonscore




Posting on an External Job Board

Wonscore HIRING

HIRING JOB OPEMINGS Enter searcl O\

JOb Openings for WONDERLIC, INC.

ALL 1 ACTIVE 1 ARC

v Accountant ARCHIVE ADD OPEMING

Opened 4 mant’ 15 TOTAL CANDIDATES 4 ARCHIVED B Archive £

Follow

{\CCUUHL&IHI O 8 11 - > Manage Users

TODAY STRONG  ACTIVE * Edit Details

Opened 13 days ago 1 TOTAL CANDIDATES 0O ARCHIVED
Accountant O O 1
0

STRONG  ACTIVE

[
o

TODAY

Click the menu option next to the
job, and click Job Posting Link.

TES 1ARCHIVED

0

ACTIVE

TODAY  STRONG

Wonscore



Posting on an External Job Board

Job Posting Link

ntant opening on Wonscore. All candidates will be pre-qualified on three areas

Highlight the link, right-click to copy, and right-click to paste in your
ad. If you use a hyperlink, you will not have to e-mail test invitations
to candidates.

Wonscore




Testing On-site with the Select Test



Testing On-site

WOnSCOfe HIRING L Pete Mackiewiez

HIRING JOB OPENINGS CUSTOMER SERVICE REPRESENTATIVE

FINDING THE WON HIRING WITH WONSCORE

Cognitive Ability.

Cognitive ability measures a candidate’s ability to learn adapt, solve problems and understand instructions.
By matching candidates with jobs that are consistent witn their abilities, you can help your organization
improve retention, reduce turnover, decrease training time, improve employse engagement, and increase
productivity.

'WONSCORE COGNITIVE ABILITY ASSESSMENTS

Wonderlic Personnel Test - Pre-screen (WPT-P)
Wonderlic Personnel Test - Select (WPT-5)

Wonderlic. \ AN other lnqulrés
0 |

You have two versions of the cognitive test
in your Wonscore account.

Wonscore



The WPT-P

HIRING > JOB OPENINGS » CUSTOMER SERVICE REPRESENTATIVE Enter search.

_ . Cognitive Ability
'FINDING THE WY \Wonderlic Personnel Test - Pre-screen (WPT-P)

Scale Overview

Wonderlic.

The WPT-P is used when testing candidates remotely,
such as through an e-mail invitation or hyperlink.

Wonscore



The WPT-S

HIRING > JOB OPENINGS > CUSTOMER SERVICE REPRESENTATIVE

"Fll_lb_]l.{_é' THEw . Cognitive Ability
_ Wonderlic Personnel Test - Select (WPT-S)

Scale Overview

Wonderlic.

The WPT-S is a version of the cognitive test that is administered
on-site when a candidate arrives for an interview. The purpose of
the WPT-S is to verify the results from the remote cognitive test.

Wonscore



Select Test

Wonscore

HIRING |OB OPENINGS CUSTOMER SERVICE REP CANDIDATES nter search q

Ca ndidates for CUSTOMER SERVICE REPRESENTATIVE £t

ACTIONS ALL # ACTIVE / ARCHIVE SORTEY =~ HIGHEST SCORE  »
Qualify

SAE \ 3 months since last active Applied 2/16/2016 Ei] contact 0 Archive 3

Archive Ernesto Mendoza

| ; :

I Cognitive Ability 75 I Mativation

4 months since last active Applied 2/11/2010

Jacob Anderson

Cognitive Ability 70 Motivation

3 months since last active Applied 2/11/2016

Guang Chen

Cognitive Ability 70 Motivation 92 Personality

1 month since last active Applied 2/11/2016

Mariana Diaz

Cognitive Ability

When the candidate arrives on-site and you’re ready to use the
Select Test, select the box next to the candidate’s name, go to the
Actions menu, then click Select.

Wonscore



Access and Proctor Codes

wrine - il Select

Success!

o You have successfully generated an onsite access code for the following candidates. Follow the steps below when you're ready to initiate each onsite candidate
'FINDING testing session.

() Take note of each candidate’s onsite access code

site Access Codes are unique to each candidate and ensure that the candidate receives the appropriate tests and display

9 Navigate to Wonscore's candidate testing portal: https://workflow.wonderlic.com

date, simply open a browser to the URL above. To make future testing even easie

9 Have the candidate "login” to his or her testing session using their Onsite Access Code

ate's Onsite Access Code, 2 new code for a candidate can be generated at an

0 Have the test supervisor confirm they are present by entering their Proctor Code

ur Proctor C s 9ZHR. A single proctor cod

er supervisin

CANDIDATES

Ernesto Mendoza Onsite Access Code: BCH-PZE-CCB

Proctor code: 9ZHR

PRINT

The system will generate an access code and a proctor code,
and give you specific instructions to follow.

Wonscore



Still have questions?



Additional Training Resources

Instructional Videos:

Comprehensive Walk-Through Video

Module 1: Adding a Job
Module 2: Reviewing Results
Module 3: Posting a Link
Module 4: Testing On-Site

Other Helpful Links:
Wonscore Login Page
Webinar Registration Page

I—‘

Wonscore


http://www.wonderlic.com/wonscore-walk-through-video
http://www.wonderlic.com/wonscore-training-videos-adding-a-job
http://www.wonderlic.com/wonscore-training-videos-reviewing-results
http://www.wonderlic.com/wonscore-training-videos-posting-a-link
http://www.wonderlic.com/wonscore-training-videos-testing-onsite
http://hiring.wonderlic.com/
https://attendee.gotowebinar.com/rt/3216977884236721667

Contact Information

Our Client Success Team is
available to personally answer any

qguestions either by email, chat or
phone at 888-406-8378.

= _ 3 |

Wonscore


mailto:support@wonderlic.com?subject=Wonscore%20Question
http://www.wonderlic.com/wonscore/about
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